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1. General provisions 

Methodological recommendations contain materials on the organization and keeping a practice, and also rules of internship diary keeping and making of the student report of the academic internship/ work (predegree) practice « Introductory practice».

1.1 Aims and purposes of the practice « Introductory practice »
The practice of students is an integral part of the educational process and has the goal of comprehensive development by students of all types of professional activities, the formation of general and professional competencies, as well as the acquisition of the necessary skills and experience of practical work in the specialty.

Purpose - consolidation of theoretical and practical knowledge and skills acquired by students in the previous period of theoretical training.

Aims – 
- detailed acquaintance of the student with the structure and methods of work of the medical organization;
- acquaintance with regulatory documents, internal use instructions, regulating the work of a medical organization;

- formation of primary skills of working with the patient in the conditions of the emergency room and the hospital department.

1.2 Type and schedule of practice

Practice type – training practice.
Practice base - Department " Training Simulation Center».
The internship schedule is 2 semester.

          The duration of the practice is __4___ days.

Total labor intensity in hours - __36_____.

          1.3 Competencies formed in the course of internship

As a result of the internship, the student develops the following competencies:
GPС - 10 readiness to ensure the organization of patient care and the provision of primary pre-medical health care;
PC - 11 readiness to participate in the provision of emergency medical care in conditions requiring urgent medical intervention.
2. ORGANIZATION AND PRACTICE 

Educational and methodological guidance of the practice " Introductory practice " is carried out by leaders of two types, who are appointed by order of the rector from among the teaching staff.

The practice manager provides general guidance for the practice:

a) assigns the basis of practice to the type of practice;

b) appoints practice leaders with their assignment to the practice bases;

c) organize the distribution of students on the bases of practice;

d) carries out general control over the passage of practice by students;

e) summarizes the practice.

The head of practical training directly manages the practice on the basis of practice:

a) organization and control of the work of students on the basis of practice;

b) monitoring the work of students on the development of the internship program in the information system;

c) organizes at the end of the practice the reception of the students ' credit.

All students are required to attend an organizational meeting held by the head of the practice before starting the practice. Tasks of the organizational meeting:

1. General safety instructions for practical training.

2. Introduction to the general principles of practice organization.

3. Familiarity with the program of practice, the features of passing this type of practice.

4. Familiarization of students with the point-rating system in practice.

5. Familiarization of students with information about passing the intermediate certification in practice (credit).

During the preparatory stage, the student is required to perform a certain amount of work in the "Practices" section on the main page in his personal account. This section displays regulatory documents, instructions, and a manual for working with this module (the Student's Guide to working with the "Practices" module).

The practice begins in accordance with the calendar training schedule. On the first day of practice, students, in accordance with the assignment, come to the practice base at a certain time. You must have with you:

* A health record book,

* dressing gown or medical suit,

* replacement shoes,

• medical cap,

• medical mask,

* disposable gloves,

* notebook, pen.

On the basis of the practice, students work according to an individual schedule drawn up by the practice managers from the organization, appointed by the head of the organization.

The responsible employee from the profile organization, together with the assistant manager for the type of practice from the university, directly manages the practice on the basis of practice:

a) daily monitoring of the work of students on the basis of practice;

b) daily check of the practice diary.

Responsibilities of the student:

a) appear at the place of practice within the time limit set in the order of the university on practice for the internship beginning of;

b) fully perform the tasks provided for in the practice program;

c) comply with the internal labor regulations in force in the organization;

d) study and strictly observe the rules of fire safety, labor protection, and safety;

e) follow all the instructions of the assistant head of the practice from the university and the managers from the practice base in relation to the qualitative implementation of the acquired knowledge;

f) not to disclose medical (official) secrets;

g) clearly, correctly and promptly draw up all documentation in the course of work;

h) exercise maximum independence in the implementation of the calendar plan;

i) daily process the collected material and register the results in the practice diary;

j) submit a daily practice diary for analysis to the direct supervisor from the practice base and to the assistant manager for the type of practice from the university; 

l) at the end of the practice, issue a report on the practice, submit it to the managers from the practice base for signature and seal;

m) submit a report and a diary on the practice on the test to the assistant manager for the type of practice from the university;

h) if the student was ill during the practice period, he must confirm this fact with a certificate from a medical organization. The unprocessed questions of the practice program should be mastered in the remaining period of practice.

 On the basis of the practice, students undergo an internship during ___4___working days (including Saturdays). The student's workload during the practice period is 9 academic hours per day = 6.75 astronomical hours.
When conducting an internship on the basis of an internship, the student's workload is calculated:

9 academic hours per day (6.75 astronomical hours) = 8 academic hours contact extracurricular work based on practice (6.0 astronomical hours) and 1 academic hour (0.75 astronomical hours (45 minutes)) - preparation of reports on practice.

3.  Presentation of internship results

Reporting documentation on the practice:

• Internship diary,

• practice report (electronic and printed versions),

* characteristics of a student.

3.1 Common rules of internship diary keeping

During the practice, students keep a practice diary. The practice diary is the main reporting document that characterizes and confirms the passage of the student's practice. Requirements for keeping a practice diary:

-the diary is an official document by which the student confirms the implementation of the practice program;

-a diary is kept in a common notebook;

-entries in the diary should be kept daily and contain a list of work performed per day;

-the diary is reviewed daily by the Responsible employee from the specialized organization from the practice base and certified with a signature;

-at the end of the internship, the diary on the last page is certified by the seal of the organization where the student took the internship;

-the diary is attached to the practice report and is handed over for verification to the assistant supervisor by the type of practice from the University.

Practice diary structure:

1) the form of the diary (appendix 1),

2) applications.

Practice-based guidelines for job descriptions.

Every day in the column "Content of the done work" all the independent work carried out by the student in accordance with the practice program is recorded.

3.2 Rules for making student`s characteristics
At the end of the practice, the responsible employee from the relevant organization makes a characteristic for the student (Appendix 2). The form "Characteristics" is downloaded from the student's personal account and printed. In the characteristic, it is necessary to indicate the full name of the student, place of internship, date of internship. In addition, the characteristics should reflect:

· completeness and quality of the internship program, the student's attitude to the tasks received during the internship, assessment of the student's internship results

- professional and personal qualities shown by the student;

- conclusions about the professional suitability of the student.

The characteristic must be signed by the head of the practice place (institution, body) and certified by the seal.
3.3 Rules for drawing up a student's practice REPORT

Throughout the entire period of work in the organization, the student must, in accordance with the practice program, collect and process the necessary material, and then submit it in the form of a completed practice report to the leaders from the practice base and the practice leaders from the university. The practice report is the main student`s document, reflecting the work performed by him during the practice. The practice report is made individually by each student. It is recommended that students take the last 2-3 days of practice to make, edit and complete the report. The student draws up a report in the Information System in the "Practices" section in accordance with the laid down logistics (Appendix 3).

At the end of the practice, the final digital data on the implementation of practical skills based on the practice diary are entered into the "Student's Report". The report is filled in in your personal account in the "Practices" section. Going to the page for filling in skills for a specific day of practice, the student sees a list of skills (individual tasks). Practical skills are divided into compulsory and optional. Compulsory skills must be mastered by all students, without exception. Optional skills are those that are not required for mastering, but you can get an additional bonus for them. They count towards the practice bonus rating. Only those skills are considered and taken into account that the Head of Practice has consolidated in this current academic year. Opposite each skill there is a text box to indicate the number of patients interviewed, for example. The student is obliged to indicate exactly as much as he mastered in the skill for a given day of practice. Opposite the required skills, in addition to the text field for entering the actual performance, the target value is displayed, i.e. how much the student should perform or master during the entire period of practice. Optional skills do not have planned values. In the current table there is also a column "Coefficient", which displays the results of mastering the skill.

Actual value / Target value = Coefficient.

After completing the last day of practice in the electronic form of the report, at the bottom of the table, the total values ​​of the aggregate coefficient appear; The total coefficient of mastery of compulsory skills; The current actual ranking in practice (for completing the required skills); Bonus rating (for completing optional skills).

On the last day of practice, in the absence of comments, the Head of the practical training of the practice agrees on the "Trainer's Report on Practice", thereby giving the student the opportunity to form a PDF document for printing.
In the printed version, the student fills in only empty columns:
	Practice base:             Department "Training Simulation Center", 3 academic building, Orenburg, Parkovy, 7____________ 

Head of practice base: ____________ 
Responsible employee from a specialized organization: ___position, 
Practice base characteristics
The department " OSC " is located at the address Orenburg, Park Avenue 7, III academic building of OrGMA and occupies 773 m2. The structure of the department includes: classrooms, phantom classes, offices of faculty and technical staff. List of phantom classes (modules):

- general care (ward, treatment room, manipulation room)

- first aid

- anesthesiology and resuscitation

- obstetrics and gynecology

- pediatrics

- intensive care unit for an adult patient

- intensive care unit for the newborn

- dental module

The «General Care» module simulates the structural elements of a hospital. Equipped with simulation and real medical equipment, necessary consumables. The material and technical equipment allows you to form the skills of nursing care for patients of therapeutic and surgical profile, newborns and young children, to master the basic complex of primary resuscitation measures, the basics of first aid in the main emergency conditions in therapy and surgery, to master general medical skills and manipulations.


At the end of the practice, the "Student Report" is provided to the Responsible Officer from the profile organization to write a characteristic and to the head from the practice base, who certifies the characteristic and the report with the signature and seal of the institution.

The head of practical training from Omsk State Medical University, based on the results of checking the diary and report, intermediate certification, enters into the report the results:
Credit rating (points) __________
Disciplinary ranking for practice (points) __________

Appendix 1

An example of the design of the title page of the Practice Diary:
	TRAINING/WORK PRACTICE DIARY

 « Clinical practice »

Faculty of international students 
Course: ____ 
Group: _____________full name  
Practice base…………………………………………………………

Responsible employee from a specialized organization, position           __________

                                                                                                                                              Full НАЗВАНИЕ 
Practical Training Leader                                   – position                        __________

                                                                                                                                              Full НАЗВАНИЕ 
Practice period: from  ……….20… to   ..…….20 .. 




2 page
SAFETY INSTRUCTIONS AND INTERNAL RULES NOTES
	Date of providing instructions
	Theme of instruction
	Full name , signature of the person who gave the intrsuctions

	
	
	

	
	
	

	
	
	


Types of work
	No.
	Individual tasks
	Number of astronomical hours

	1.
	Practice-base work
	6

	Date___________

 Content of the work performed:

	Give an example of the design of a working day (this is an example for the practice "Assistant to the procedural m / s"

8.30 - participation in the morning nursing conference (planning meeting)

Presence at the reception of the night shift.

9.00 - work in the treatment room. Performed 5 intramuscular, 2 subcutaneous and 1 intravenous injections, assembled 3 systems for intravenous infusion. Familiarity with the storage rules for potent drugs and emergency kits.

The first performed manipulation should be described in detail the execution algorithm, the repeated manipulation - briefly.

If the drug is administered for the first time, it is written in the form of a prescription:

Rp .: Sol.Proserini 0,05% 1 ml

D.t.d. N. 3 in ampull.

S. Inject 1 ml subcutaneously for the treatment of postoperative intestinal atony

10.30 - held a conversation in ward No. 45 on the topic "Diet food for peptic ulcer disease" (number of patients, time).

11.00 - worked with medical documentation at the post (distribution of analyzes by case histories (5), filling out directions for research (6), recording newly admitted patients (3). Working with case histories: analysis of urine analysis (8), blood analysis (10), biochemical blood tests of patients (6).

11.50 - accompanied 2 patients to the endoscopy room. Was present at the Esophagogastroduodenoscopy in these patients.

Etc.

	2.
	Keeping a daily practice diary
	1

	3.
	Filling out the report form in the information system
	1

	4.
	Working with literature
	1

	
	TOTAL:
	9


Responsible employee from a specialized organization     ____________________                                                  

                                                                                                                                           (signature)                   full НАЗВАНИЕ 
Practical Training Leader                                                 _______________________                                                   

                                                                                                                                (signature)                               full НАЗВАНИЕ 
Appendix 2

WORK PRACTICE CHARACTERISTICS

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Responsible employee from a specialized organization     ____________________                                                  

                                                                                                                                           (signature)                   full НАЗВАНИЕ 
Practical Training Leader                                                 _______________________                                                   

                                                                                                                                (signature)                               full НАЗВАНИЕ 
Date____________

Appendix 3

Report is generated automatically from the Information System
	Orenburg state medical university
Student REPORT for industrial practice

 « Clinical practice »

Faculty of international students
Course: ____
Group: _____________ 
Orenburg – 20__ 




Practice base: ________________________

Head from the practice base: _____________________________
Responsible employee from a specialized organization: __________________________ 
Practical Training Leader: filled in automatically when generating PDF version)
Characteristics of the base of practical training

________________________________________________________________________
__________________________________________________________________________

__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________

	№
	Skill
	Plan
	Fact
	Coefficient

	Обязательные навыки

	1
	Maintaining medical records of the nursing post
	1
	
	

	2
	General examination of the patient
	1
	
	

	3
	Organization of patient care in the postoperative period
	1
	
	

	4
	Organization of patient care in the preoperative period
	1
	
	

	5
	Organization of care for a patient with a pathology of the respiratory system
	1
	
	

	6
	Organization of care for a patient with gastrointestinal pathology
	1
	
	

	7
	Organization of care for a patient with pathology of the urinary system
	1
	
	

	8
	Organization of care for a patient with a pathology of the cardiovascular system
	1
	
	

	9
	Assessment of vital functions (Beathig Pulse Blood Pressure)
	1
	
	

	10
	Preparation of patients for instrumental studies
	1
	
	

	11
	Collection of feces for laboratory testing
	1
	
	

	12
	Collection of sputum for laboratory testing
	1
	
	

	13
	Collection of urine for laboratory testing
	1
	
	

	
	Optional skills
	1
	
	

	14
	Provision of medical care at the pre-medical stage in case of urgent conditions of a therapeutic profile
	1
	
	

	15
	Provision of medical care at the pre-medical stage in emergency conditions of surgical profile
	1
	
	


The total rate of mastering compulsory skills_________
Current rating by practice (for completing required skills) _______
Bonus rating (for completing optional skills) __________
Credit rating (score / points) __________ 
Disciplinary ranking by practice ____________________

Practice leader________________________________________
Head of practical training practice________________________
Characteristics of the practical training base
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

The total coefficient of mastering mandatory skills _________

Current practice rating (for performing required skills) _______

Bonus rating (for performing optional skills) _____

Credit rating (score / points) __________

Disciplinary rating by practice __________

Supervisor by type of practice ________________________________________

Assistant manager by type of practice ________________________
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