roCyIapCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKICHUE
BEICITIETO PO eCcCHOHANTEHOTO 00pa30BaHMs
«OpenOyprckasi rocy1apCTBEHHAS] MEIUIIMHCKAs aKaJIeMUs»
MumnncrepcTBa 3npaBooxpanenus Poccuiickoi Denepanuu
I'bOY BIIO OpI MA Munsapasa Poccuu

YTBEPXIAIO
PexTop FBOV BITIO OpI’'MA
MI/IH3I[p?Ba cun
: B.M. boes
e e » J 2014 r.

IHOJIOXKEHME O ITIOAPA3AEJIEHUN
YuyeOHO-METOANYECKUI 0THe T
IIII CMK 31 -5.5-231-2014

BBeleHo B elicTBIE IPUKA30M
Ne 779G ot «f7» 4 2014r

Bcero mucros \7

Openbypr 2014




['BOY BIIO ITIT CMK «ITonoxenue o moxpaznenenuy [T CMK 31 -5.5- | Jluer 2 u3 12

OpI'MA 'Y9e0HO-METOIUIECKIH 0TS —231-2014

Mun3zapasa

Poccuu

Conepsxanue:

IO 1107 R (01 () (516 S 3
2 Oy ) 4 ' - 1 3
5 CURTERIRTIN, s i 5 5608 00 15 51 508 5009 53 5 90 .88 5 3 5 Bk 388 85 v e o e 35 e 5 i 5 1 4 3
200 T2 111 1 SO S 4
I 81 T -]
6 B3auMOOTHOIIEHUS (CILYIKEOHBIC CBIBH ).+ vvtveenrennnennennnenneaneeneaneannennennnns 6




I'BOY BIIO IIITI CMK «ITonoxenue o noxpasgenenny 11T CMK31-55- | Jmer3m3 12
OpI'MA VueOHO-METONUUECKAN OTIEN) —-231-2014
Munsnpasa
Poccun

1 OBIIE ITOJIOKEHUSA

1.1 Hacrosmee monoxxeHue pazpaboTaHO B IENIX OpraHU3alUK ONTHMAIbHON paboTHI
y4e0HO-METOIUYECKOr0 OTAeNa YIIpaBlIeHus 1o yaeOHo# padore.

1.2 VYuebHO-MeTOmUYEeCKHH OTHENT SBIIIETCS CTPYKTYPHBIM IOApPA3AEIECHUEM
Vhopaenemus no  ydebHod  paboTe = rocymapcTBEHHOro  OFOKETHOTO
00pa30BaTENbHOIO YYPEXKIEHHS BBICHIETO NPO(MECCHOHATBHOTO 00pa30BaHUs
«OpeHOyprckas rocylapcTBEHHas MEOWIMHCKAas akageMus» MUHUCTEpCTBa
3npaBooxpaHeHus Poccuiickoit @enmepannu (maimee — Axanemus), CO3MacTCsS H
peopranmsyercs IpUKa3oM peKTopa AKaIeMuu.

1.3 Otzmen Bo3rnaBisfgeT HadaJbHUK OTIIENa, KOTOPBIA MOMYHHSIETCS HEMOCPENCTBEHHO
IIPOPEKTOPY IO yueOHOH paboTe.

1.3 B cBoeii paboTe oTAeN pyKOBOACTBYETCS HOPMATHBHBIMHU TOKYMEHTAMHU:

— @epnepansHbeM 3aKk0HOM «O0 obpasoBanmu B Poccuiickoit ®@enmeparun» ot 29

nexabps 2012 r. N 273-03;

— npuKazoM MunucrepctBa oOpasoBaHus P® «O06 yTBEp)KIEHHH THIIOBOIO
IOJIOXKEHUs. 00 y4eOHO-METONUUYECKOM OOBEeTUHEHUHM BBICIIUX YYEOHBIX
3aBefeHusax POy» Ne 1742 ot 17 ampens 2001roza.

— TpeboBaHmamMu  DenmepampHoro 3akonma or 27.07.2006r. Nel52 «O 3ammute
NEPCOHANBHBIX JAHHBIX» M MHBIX HOPMAaTHBHBIX JOKYMEHTOB AKaIeMuH,
YCTaHaBIMBAIOIIKX  IOPSANOK  paboOTBl C  HEPCOHATBHBIMH  JaHHBIMH
o0ydJaromuxcs;

— mnpukazoM @DenepalbHOro areHTCTBa IO  00pa3oBaHWi0 MUHHCTEPCTBA
oOpaszoBanus u Hayku Poccuiickoit ®eneparuu ot 07.12.2006 . Ne 1467;

— VYcraBoM AkanemMun

— IpHKa3aM# pEeKTOpa;

— pemenusamu Yuenoro Coera;

— HacrosmuM [lonoxennem;

— MeXIyHapoaHsIMu cTtagnaptamu cepuur 1CO 9000.

2 CtpykTypa

CrpykTypy ® mTaTHyro umcieHHOCTh OTHena, a TakkKe H3MEHEHHS K HHM
YTBEPXKHAeT peKTop Axamemud. CxeMa OpraHM3alMOHHOM CTpyKTypel OTmena
npezacrasiieHa B [Ipunoxxeruu A.

3 3agauu

OCHOBHEIMH 3agadyaMu OTIIGJ'I& ABJIAROTCA:
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- ¢dopMupoBaHHe W MOAICPKaHUE B aKTyaJlbHOM COCTOSHUHU U pealu3aliy
00pa3oBaTeNbHBIX IPOrPaMM pealu3yeMbIX B aKaeMUH

- MOHHTOPHHT 00pa30BaTeNBHOrO Iporecca

- OpraHM3aIis METOAMIEeCKOro obecmedeHus: 00pa3oBaTeIbHOIO Ipouecca

- moBbimenue kpanudukaruy [T1C

- peanu3anys LeJei U MONMUTUKA AKaJeMuu B 00JaCTH Ka4ecTBa.

4 @DOyHKUUH

4.1 Jlns BBIONMHEHUS 3afa4d 10 (HOPMHUPOBAHHWIO W TONNSPKAHHWIO B aKTyaJbHOM
COCTOSHUM U pealu3anuu o00pa30BaTeNIbHBIX MPOTPaMM pean3yeMbIX B
Axanemun:

4.1.1 Opraamzanuss paboTel IO CO3MaHUI0O M COBEPIICHCTBOBAHHIO OCHOBHBIX
IpogeCcCHOHANBHBIX 00pa30BaTEIbHBIX IPOrPaMM

4.1.2 KoHTponb 32 CBOEBpPEMEHHLIM OOHOBIICHHEM JIOKYMEHTOB BXOJSINUX B COCTaB
OCHOBHBIX IIPO()eCCHOHATBHBIX 00pa30BaTENbHBIX IPOrPaMM

4.1.3 OpraHuzanuss pabOTEl IO CO3JAaHUIO M COBEPIICHCTBOBAHUIO OCHOBHBIX
Ipo(ecCHOHAIBHEIX 00pa30BaTENbHEIX NPOTPAaMM II0 BHOBb OTKPBIBAIOIIUMCS
CIEUATIBHOCTIM M HAIIPABJICHUSIM ITOJTOTOBKH

4.2 Jlns BEIIIOJIHEHUS 3a/1a4¥ 10 MOHUTOPUHTY 00pa30oBaTeIbHOIO IIpoIecca

4.2.1 OprasusalOHHO-METOAWYecKas paboTa IO OCYIIECTBICHHUIO KOHTPOJIS
3G GEKTUBHOCTH pealn3aliy OCHOBHBIX MPO(PECCHOHATBHEIX 00pa30BaTENbHEIX
IIporpamMmm

4.2.2 CouMoNorn4ecKuii onpoc CTyJSHTOB U IIpenojaBaTelieil Mo yIOBIECTBOPEHHOCTH
oprasm3alyeil yaeOHOro mpomecca B akaJieMHUH.

4.2.3 MOHHUTOPHHT COCTOSHHS KHUT00OecIeueHus ya4eOHOro mporecca

4.3 Jlnd BBINOINHEHWS 3aJadyd [0 OpraHW3aldd METOOUYECKOr0 O00eCcIedeHus
00pa30BaTeNFHOTrO IMpoIiecca

4.3.1 MOHHUTOPMHI H3MEHEHUH B 3aKOHONATEIHHBIX aKTax B chepe o0OpazoBaHUA U
COBPEMEHHBIX TEHIEHIMH B 00pa30BaTEILHOM IIpoIlecce Ha Tepputopun Poccuun
U 32 pyOexoM.

4.3.2 Koopaunanus paboThl y4eOHO-METOIHIECKHX KOMUCCHHA.

4.3.3 PaspaboTka IPOEKTOB METOAWYECKOH [OKyMEHTAlUW: pabOuhX IIPOrpPaMM,
y4€0HO-METOINIECKUX KOMIUIEKCOB, KOHTPOJIBHO-H3MEPHTEIBHBIX MATEPHAIOB 1
Tl

4.3.4 Oxaszanve IOMOIIM K KOHTPOJNE 3a O(QOpMIIEHHEM YYeOHHKOB H YUEOHBIX
0COOMH, IONTOTOBICHHBIX MU MONydYeHHWs TIpuda YueOHO-METOIIIECKOro
00BbeNMHEHHS IO MEIUIUHCKOMY W (hapMaleBTUIECKOMY OOpa3OBaHMIO By30B
Poccun.

4.3.5 MOHMTODUHT ¥ YIpaBJIEHHE IIPOLECCOM pa3pabOTKW W BHEIPEHHS aKTHBHBIX H
HMHTEPAKTUBHBIX METOIOB 00yueHus Ha Kadeapax aKaJqeMuH.
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4.4 Jlns BBINOIHEHMS 3a1a4y 10 MOBBIIeHNIO KBanupukanuu [TT1C

4.4.1 Opranu3anus ¥ NpoBeeHNe pa3nuyHbIX GopM noBbImenus kpammdukanuu [1T1C

4.4.2 Opranusanus u IpoBeneHne yueOHo-MeToqmaecknx kKoadeperiuit B Opl MA.

4.4.3 Opraausanus ydactus corpyaHukoB OpI’'MA B paboTe y4eOHO-METOMHYECKHX
KOH(EpeHIINH pa3HOTO YPOBHSL.

4.4.4 ]IpoBeneHwe KOHKYpCOB Ha 3BaHWs Jlydmmii mpemojaBareilh B Pa3IdYHBIX
HoMmuHanusX (JIlyuammit accucrent, Jlydmmit iexTop u T.1I.)

2.4.5 Ananu3 BEINIONHEHUS y4eOHO-METOINUECKOH paboThI IperoaaBaTe/liMi Kabenp u
IIpEICTaBIIEHME PE3yIbTAaTOB aHANIM3a IPOPEKTOPY Io ydeOHOU paborte kKademp
Ul TONAEpKaHMs ONTHMalbHOro mratHoro pacmucanus IIIC m yduebHO-
BCIIOMOTaTeNBHOr0 MepcoHaIa

S IIpaBa

V4uebHo-MeTonu9IeCKUi OTAeN YIIpaBiIeHNs y4eOHOM paboThl UMEET IPaBo:
e 3ampamuBaTh HHQOpMaANHIO 00 Y4eOHO-METOMUYECKOM IEATENBHOCTH JIIOO0TOo

ImoapasaciICHu A AKaI[eMI/II/I;

® KOHTPOJIHPOBATh HEATCIBHOCTE CTPYKTYPHBIX HOI[paBI[eJIeHI/Iﬁ AK&I[GMI/II/I I10
BOIIpOCaM, OTHCCCHHBIM K KOMIICTCHIIMU OT/Ea;

® BHOCHTBH IIPEIJIOXKCHUA PYKOBOIACTBY AKaIIeMI/II/I II0 BOIIpoCaM, OTHCCCHHBIM K
KOMIICTCHIIUH OTOCIIA;

® Ha4dYaJIbHHUK OTI[GJ'Ia IpeacTaBJIsACT HHTEPECEI AKaI[eMI/II/I BO BCEX
rocyiapCTBCHHBIX, O6HICCTB6HHBIX H HMHBIX YYPEKACHUAX H OpraHU3aluiaAX II0
BOIIpOCAM, CBA3aHHBIM C JOCATCIBHOCTBIO AKalICMI/II/I B obOmactu yqe6Ho—
METOANYECKOH pa6OTBI B COOTBCTCTBHH C HACTOAIIUM IIOJIOXKCHHUEM H
JTOJDKHOCTHBIMH 00S3aHHOCTSIMU.

6 BzaumMooTHOMIEHUS

6.1 VyeOHO-MeTomuYecKu# oTnen VYIpaBieHUs Mo yueGHOU paboTe 06pa3oBaTeIbHON
e TETBHOCTH B3aUMOJENCTBYET CO BCEMH CTPYKTYPHBIMH IIO[pa3icieHUIMH
AKaJleMUH B IIpefieNaX, BO3JIOKEHHBIX Ha HETO 3a1a4 ¥ QyHKIHIL:

6.1.1 openocrapiser:

* Kadenpam nrpopManuro o mpencTosImuX yueOHO-METOANYECKHX MEPOTPHATHIX
B AKaJeMuu;

e Tpebopanus, MakeTsl X GOPMBI K yIeOHO-METOANIECKON TOKYMEHTAIINH;

6.1.2 nonygaer:
® 3 JIEKaHATOB y4eOHBIC IIAHEI IO CIEIHAILHOCTSM,
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e ¢ kxademp BHIOJIHEHUE y4eOHON HArpy3KH IpernofaBaTellsiMy, UHANBHIYaIbHbIE
IUTaHBI IIperojaBaTeniell, pabouue IpOrpaMMBbl, METOAWYECKHE PEKOMEHIAlNU
U3NaHHBIe  Kadenpold, <GaMuimu IOpernogaBaTelied  YHTAIOIUX  JIEKIHUH,
IPUHAMAIOIIHX 3K3aMeHbI, yJaCTBYIOIIHUX B paboTe KOMUCCHH IIO IEPEBOJAM U

BOCCTaHOBJICHHIO,

® B INJIAHOBO-3KOHOMHYECKOM OTACIC IITaT HpO(I)GCCOpCKO-HpeHOI[aBaTeJIBCKOFO

cocTaBa Ha Y4eOHBIN rox;

®¢ B OTACIC OOKYMCHTAIlMOHHOIO obecreyeHus u KOHTPOJII 3a HCIIOJTHCHHUEM

JOKYMEHTOB IIPUKA3bl U JOKYMCHTEI IIO BOIIpOCaM y‘IC6H0ﬁ pa6OTBI;

® B OTACIEC MCHECIKMCHTAa Ka4de€CTBa, JIMIOCH3HPOBAHHA HW  aKKpeauTaluu

ACATCIBHOCTH BY3a — nonoxenus u CTaHAapThl OpraHr3aIuu.

7 OTBETCTBEHHOCTD

7.1 Bcro IIOJIHOTY OTBETCTBCHHOCTH 3a Ka4€CTBO U CBOCBPCMCHHOCTL BBIIIOJIHCHUA
BO3JIOKCHHBIX HACTOAIIHUM ITonoxxenueM Ha OTACII 3aJad Hu (bYHKHHfI HECET

HaYaTbHUK OT/IeNa.
7.2 CreneHb OTBETCTBEHHOCTH JApPYTHX paOOTHUKOB  yCTAaHABIMBAETCS
JOJDKHOCTHBIMU MHCTPYKITUSIMH.

HavyanpHUK y4eOHO-METONUYECKOr0 OTAeINa E.M. Hedenona

CoracoBaHo: 0\

IIpopexTop no yuebHol pabote 11.B. MEDOIIHAYEHKO

HauvansHuK oTHENa KaIpoB __ E.H. Beprmuxosa

HavanpHHUK IODAIHYECKOT0 OTAE
e OFLASA ’ E.M. brotrep

IIpencraBuTens pyKOBOACTBA

10 KaYeCTB '
y Q/ A.Tl'. Cetko
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